ACHIEVEMENT

SCANTRON

Section 1: Login to Achievement Series

ACHIEVEMENT SERIES

Create a Classroom Test:

CLASSROOM MODULE

Answer Key Option

1. Open an Internet browser, such as Windows Explorer.

2. Go to http://www.achievementseries.com/

3. Click the Staff Members button.

“  Staff Members

*% | Create tests and view reports.

4. Enter your Site ID, Staff ID and Password. Then click Login.

.
Site ID: [72-35265-4930

Staff ID: |memnrris

Password: [ennssneedl

5. At the Home Page, click the Classroom Area button.

Teacher Withedit

m Classroom

=

' Classroom Area *T_
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Section 2: Create a Test - Answer Key Option

1. Inthe Classroom Area select the Classroom Tests tab.

2. Select the Class from the dropdown box, and then click Create Test.

Classroom Area

W ETES T M S Classroom Gradebook  District Gradebhook  Shared Tests

Grade 4 English Sec. 1 = Ir-!

Classroom Tests % Export #LS
= Create Test

=[Delete Test

Test
Active Results Test Items Status Test Id

3. Select this test creation option: Answer Key.

?l: Create a Classroom Test

Create a Classroom Test Close |

Select a Test Creation Option

Bllarmal
Use this option to manually create test content.

B Cluick Pick
Use this option to have the system automatically select test content based on search criteria and/or standards.

.M‘Lﬁ
Use this optioM¥o create an answer key test with no content. This is useful if you already have a paper-based multiple
choice or truefalse test and want to scan student responses into Achieverment Series.

B Duplicate Test
Use this option to create a test from an existing one. This is useful if you only want to duplicate the test contents.
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Complete the following (4) steps to setup a test with an Answer Key only.

The Answer Key option is available only for tests scored with Scanner Forms.

1. Step 1 of 4: Specify Test Properties

A. Enter a Test Name.

Example: Language Arts 6 Weeks Exam — April 15, 2005

B. (Optional) Select Private to prevent Achievement Series system administrators
from having access to this test.

C. Enter a Test Date.

» Test Date sorts tests chronologically in the Classroom Gradebook.
= Test Date does not restrict when students can actually take the test.

D. Skip this section regarding Number of Versions.

This does not apply for this test creation option.

E. Click Next to advance to Step 2 of 4.

s, Create an Answer Key Only Test
Specify Test Properties cancel | Next |
Step 1 of 4

Test Properties

Test Name ILanguage Ars B Weeks Exam - April 15, 2005 *

Private ¥ Check here for private mode. This mode restricts administrators of this system from having any
default access based on their position.

Test Date [April =l {15 =] |2008 =]

Number of Versions: |2 ~| geject the number of test versions ta be created when the test is active.

¥ Randomize test questions.
¥ Randomize the answer choices an multiple choice and multiple response questians.

* = required information
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2. Step 2 of 4: Specify Class Assignment

A. Select the appropriate Class.

B. Click Next.
il: Create a Normal Test
Specify Class Assignment g
@ Step 2 of 4 Previous | Cancel | Mext |
Primary
Class Staff Students | Grade
ol Grade 4 Senith, 2 4

Sec. 1, Per/Block 1 Mary

3. Step 3 of 4. Select Standards
When creating an Answer Key Test Session, you have the option of attaching
standards to items in order to view student performance by standard in the
Classroom Reports. However, it the items are not measuring students’ knowledge
of standards-based skills, then you can omit the process of attaching standards.

Based on the focus of the test, select from the following two (2) options:

Option 1: If you do not need to associate Standards with items, click Next.

Note: Clicking Next will advance you to the screen titled Step 4 of 4.

=, Create an Answer Key Only Test

Select Standards
Step 3 of 4 Close | Search I et |

P ourtest has been created.

P Sclect the standards applicable to this test and click "Next" to begin adding questions.

B Click "Close" if you are finished working with this test for now.

Search for Standards

Standards Document
|T>{ 1997 Chapter 110. Texas Essential Knowledge and Skills for English Language Arts and Readingj

I—(eywordsl Grade Lavel |5 'l to |5 'l
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Option 2: If you need to match Standards to items, then do these steps:
A. Select the Standards Document in the drop down box.

B. (Optional) Enter Keywords and Grade Level(s).

Grade Level means grade designation per the Standards Document.

Keyword signifies a word or phrase on the Standards Document.
Use exact verbiage from the document to find matching standards.

C. Click Search.

. Create an Answer Key Only Test

=i Select Standards
Step 3 of 4 Close | Search I Mext

B Yourtest has heen created.

B Select the standards applicable to this test and click "Next" to begin adding questions.

B Click "Close” if you are finished working with this test for now.

Search for Standards

Standards Docurnent
ITX 1997 Chapter 110. Texas Essential Knowledge and Skills for English Language Arts and Reading 'l ‘

Keywordsl GradeLeveI|5 'lt0|5 'l

D. Standards (skills) for the document you selected are listed on the next
screen. Standards matching your specific criteria are highlighted in yellow.

(1) Select the Standards that you want to attach to the items on the test.

= Select individual standards by clicking the box next to each desired.
= Select all standards by clicking Togale all checkboxes on this page.

(2) Click Next to proceed.

) (5.1) Listeningdsp e aking/purpeses.

v 5.1.45 (A) determine the purposes for listening such as to gain information, to solve problems, or to enjoy
and appreciate (4-3)

[~ 5.1.B (E] eliminate barriers to effective listening (4-3)

¥ 5.1.C (C) understand the major ideas and supporting evidence in spaken messages (4-5)
= (5.101 Reading/comprehension.

[ 5.10.A (A) use hisiher own knowledge and experience to comprehend (4-3)

[~ 5.10.B (B} establish and adjust purposes for reading such as reading to find out, to understand, to interpret,
to enjoy, and to sokve problerms (4-8)

[* 5.10.C (€] rmonitor hisfher own comprehension and make modifications when understanding breaks down
such as by rereading a portion aloud, using reference aids, searching for clues, and asking questions (4-3)
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4. Step 4 of 4: Tailor Test Content
A. Setup ltem 1

If applicable, select a Standard(s). (Choose up to 3 standards per item)
In Choices, select the Answer Choice Format (Example: A — D)
In Correct, select the Correct Answer in the drop down box.

o 0 o ow

In Points, select the points the item is worth.

e. Go to Add and click the + sign to add Item 1 to the answer key.

Tailor Test Content

Step 4 of 4 Cloze | Previous | Done
B Add questions to your test
P Click "Done” when you are finished adding questions to this test.
Insert Type Number Standards Choices Correct Points Add
N/A N/A T ABCh)(. 1968 (A) use place value to read, write, compare, and order whole numbers through th - | |Athr0ugh Dy j |A j 1 'I
Mone I
Mone I~

When Item 1 is setup, it will display at the bottom of the screen as in this example:

Tailor Test Content

Step 4 of 4 Cloge | F‘rewousl Done |

P Add guestions to your test.

P Click "Done” when you are finished adding questions to this test.

Insert Type Number Standards Choices Correct Points Add

|Last j |1 'I 111 16(b)(4. 1)EA): (A) use place value to read, write, compare, and order whole numbers through th - = | |Athruugh D) j |A j 1T
MNone I~
hone |~

1 [A) use place value to read, write, compare, and order whole numbers through the millions place A A-Did) 1.00 Delete

B. Setup Item 2 and all other items using the same steps above.
Tip! Insert new items in relation to existing items using Insert Type & Number
drop down boxes positioned to the left of the Standards selection area.

C. When you have finished setting up the Answer Key, then click Done.

D. You must activate the test to administer it. Refer to Section 3 (p. 7) for details.
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Section 3: Activate the Classroom Test

The Classroom Test can be activated using either of the two (2) options outlined below:

Option 1: Activate the Classroom Test
1. Login to Achievement Series and select the Classroom Area button.

2. At the Classroom Area screen select the Class.

il: Classroom Area .

WEESGIT NS Classroom Gradebook  District Gradebook  Shared Tests

Grade 4 Math Sec. Perd = '.-_;,

Classroom Tests % Export®l S Count: 3

= Create Test

« Dalete Test Active Results Test Items Test Status  Test Id Test Date ~
ad - Iath 4 Fractions 1 O oAo Inactive 41108

3. Identify the test to be activated and click the button in the Active cell.

||

WFEECCTTNNES S Classroom Gradebook  District Gradehook  Shared Tests

Grade 4 Math Sec. Per4 = r_!

Classroom Tests 3¢ Export XIS Count: 3
= Create Test
- Delete Test Active Results Test Items Test Status  Test Id Test Date ~
-l ‘—Math 4 Fractions 1 Do Inactive 41105
A Addition - Standard 2.3.1.3 3 & 97951 410058
A 11a
- A Scan Test 2 C 13799 48105
0A0

4. The Test Activation Status page now appears with the Test IDs. Click Close.
Tip! In the Classroom Area, the Active button now has a green checkmark.

Test Activation Status Close |
Test Name Math 4 Fractions

Test Status Yourtest has been activated. Students can take this test and test forms can be scanned.

Test Versions Information

%EXQDHXLS Count: 1
Version Test ID

A 50422
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Option 2: Activate the Classroom Test
1. Login to Achievement Series and select the Classroom Area button.

2. At the Classroom Area screen select the Class.

i Classroom Area .

(SEEGTT N Classroom Gradebook  District Gradebook  Shared Tests

Grade 4 Math Sec. Per4 =

Classroom Tests "% Expont LS Count: 3

= Create Test

« Delete Test Active Results Test Items Test Status  TestId Test Date ~
all - Math 4 Fractions 1 Qnan Inactive 4711105

3. Identify the test to be activated and click the test name.

Example: Math 4 Fractions

R —

ECSLTTN DS Classroom Gradebook  District Gradebhook  Shared Tests

Grade 4 Math Sec. Perd = ﬁ"_‘

Classroom Tests % Export XLS Count: 3
= Create Test
- Diolete Test Active Results Test Items Test Status  Test Id Test Date ~
al - Math 4 Fractions ‘ 1 D oAn Inactive 411105
A Addition - Standard 2.3.1.3 3 & 97951 4/10/05
A 110
A0 Scan Test 2 C 13799 4¢8/105
0A0

4. Atthe Test screen, select the Activation tab.

Math 4 Fractions Close |

G Properties Share Standards  Activation

Edit Test Content

Test It
estiiems 1. Cluestion Type: Multiple Choice Paints: 1.00 Penalty Paints: 0
4 VA

= Create Mew tam
=Delete tems
=Yalidate Test
Preview Content
*Test Details
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5. On the Activation tab, click Activate Test.

Test Activation Properties Close

Content Properties Share Standards PaiPEIGT]

Test Activation Information

» Edit Activation Properties  Test Activation Status

= Activate Tast . . .
<—Test Status Yourtest is currently inactive. Students
cannot take this test and test forms cannot

be scanned.

6. The Test Activation Status page appears with the Test ID.

After noting the Test ID, click Close.

Test Versions Information

S Export XL Count: 3
Version Test ID
A, 34322

7. On the Classroom Area page, a green checkmark in the Active cell
indicates the test is active. The Test IDs appear in the Test ID cell.

WEESOTTON S Classroom Gradebook  District Gradebhook  Shared Tests

Grade 4 Sec. 1 = ,«.-.E

Classroom Tests S Expot ¥LS Count; 1
=Create Test
Test
sDelete Test
Active Results Test Items Status Testld Test Date

V) e Math Grade 5 2 O A 34322 33005

Weekly Test - B 71739
Fractions Random:
95105
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